Accessing and Completing a Course

Accessing a Course 

1. From your dashboard, locate the Active Courses section. 
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2. You can go directly into a course you are enrolled in by clicking on the course title link, in your Active Courses module. This will take you directly into the course to access and view materials. 
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Completing the Course
Below is a screen shot of what a course may look like in Blackboard. Each course provides specific details on how to begin the course. Note: Courses such as Defensive Drivers Training, Sexual Harassment Prevention Training, and Ethics, will open in a new browser tab. Depending on the training you may need to create or log in to an account. For this type of trainings you will need to save a copy of the certificate you receive after completing the course to your computer to upload later in the LMS
[image: ]
Closing out of a Course 
After working your way through the course materials. Follow the below steps to return to your learner dashboard. 

1. To return to your dashboard, click the ‘X’ in the upper-left corner of the screen.  This will close the course. 
[image: ]

2. Click on the tab in your Chrome browser, titled https://dor.geniussis.com. 

 
Note: It can take up to 30 minutes for the course to move to your Completed In-House Courses area of your dashboard. 

For more information, please visit the Blackboard Learning Management System (LMS) Resources page on the DOR website. 
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