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1. [bookmark: _Toc500842157]AUTHORITY
The CCEPD has authority to coordinate and provide leadership for at least one annual event for youth with disabilities, pursuant to Government Code§ 12803.65(d), which states:

“The California Committee on Employment of People with Disabilities shall coordinate and provide leadership, as necessary, with regard to efforts to increase inclusion in the workforce of persons with disabilities, including, but not limited to, one annual event for youth with disabilities, to the extent funding is available.”

1. [bookmark: _Toc500842158]PURPOSE OF THE REQUEST FOR INFORMATION
The CCEPD is seeking information from nonprofit-organizations that work with students and youth with disabilities to help CCEPD design a youth oriented leadership program to serve Students with Disabilities (individuals aged 16 – 21 enrolled in high school). The vision of the CCEPD is for the coordinating organization to expand the program from the one week-long California Youth Leadership Forum (YLF) in order to reach more students with disabilities by a combination of local regional events throughout the state, culminating with one statewide event with participants selected from the regional events. 

With the responses received through the RFI, CCEPD plans to develop a concept that has at least 3-5 regional, non-residential events focused on Workforce Innovation and Opportunity Act Pre-Employment Transition Services, YLF criteria and other disability identity components. These proposed events could then create a pool of students for the statewide event, which would have a more robust leadership curriculum for five days at a college dormitory. The youth leadership program must include the essential criteria for YLF branding and a combination of some of the five required activities of Pre-Employment Transition Services, pursuant to the Workforce Innovation and Opportunity Act (WIOA). The goal for the statewide event is to provide 40-50 students intensive leadership development skills and have more than 50 students in attendance for each of the regional events. 

The five required Pre- Employment Transition Services are:
1. Job exploration counseling
2. Work-based learning experiences
3. Counseling on opportunities for enrollment in comprehensive transition or postsecondary educational programs
4. Workplace readiness training to develop social skills and independent living skills
5. Instruction in self-advocacy
The CCEPD is also requesting estimated budgets for the statewide event and the regional events (addressing planning, onsite staffing, participant, staff and presenter travel, reasonable accommodations, etc.). The cost estimates provided through the RFI process will assist in identifying potential funding sources for the YLF statewide and regional programs. 
In addition to the estimated budget, the CCEPD would also like to gather information on opportunities and challenges in conducting a regional or statewide event. 

[bookmark: _Toc500842159]INTRODUCTION AND BACKGROUND
YLF History and Overview
The YLF is an annual, week-long, statewide training event that brings together students with disabilities (historically it has been primarily high school juniors and seniors) to accelerate their learning, build confidence, practice self-advocacy, and recognize the importance of disability pride, interdependence and civic engagement. Consistent with the disability rights movement “nothing about us, without us”, YLF alumni serve as part of the on-site staff and help in the planning for the five-day statewide event. The statewide event is a residential event held at a college dormitory.

YLF was created by the (former) California Governor’s Committee for Employment of Disabled Persons who produced the first YLF in California in July 1992. Currently, the YLF model has been reproduced in approximately 30 states and Puerto Rico. Subsequently, the coalition of these projects created the Association of Youth Leadership Forums for mutual project support and technical assistance.

The CCEPD, located within the Department of Rehabilitation, provides leadership and coordination to support the planning of YLF and has voted to support YLF until 2020 or until another structure is created before 2020. In 2014, the CCEPD undertook a strategic planning process to determine the future direction of the YLF: the development of 3-5 regional “feeder” events throughout California in addition to a stable structure for the planning of the annual statewide event held in Sacramento, CA. The estimated budget information received through the RFI process will help CCEPD take steps toward implementation of the strategic plan for the regional and statewide events.
 
Partnership Planning Structure and Funding
Over the years, YLF Alumni have become more involved with planning the YLF event and they are seeking ways to expand the impact of YLF. The YLF planning partners and alumni have expressed interest in investigating ways to reach more students with disabilities with the messages YLF provides. To this end, YLF envisions a larger YLF coordinator organization where the YLF week-long event is one part of a program of events and services under an organization coordinating all partner agencies, volunteers and contractors in this effort.
As envisioned, the coordinator organization would continue using aspects of the existing curriculum and have the opportunity to create additional new curriculum at a regional and statewide level. 
The current, single statewide YLF event is funded by public and private partnerships, providing either cash donations for cost reimbursements or in-kind contributions, such as reasonable accommodation needs and case service dollars from state partners. 
Current state partners include Department of Rehabilitation (DOR), Employment Development Department, Department of Developmental Services (DDS), State Independent Living Council, California State Workforce Development Board and California Department of Education. Entities such as DOR and DDS can provide case service dollars if the organization becomes vendorized. Other state partners may provide grants, funding or in-kind support, depending on its program rules. Local partnerships can provide case service dollars or in-kind support for regional events. 

YLF Criteria 
The coordinator organization will utilize the existing YLF criteria when developing the curriculum and the program. The Association for Youth Leadership Forums has listed the following criteria as requirements for any affiliated YLF to retain the YLF branding:
· Ability to serve and invite students with every kind of disability (as defined in the American with Disabilities act) to participate.
· Every youth participant (delegate) must have a disability and have demonstrated potential to be a community leader.
· To the extent possible, delegates should include an equal number of male and female participants.
· Every guest presenter/role model that meets with the delegates must have a disability. The overall training curriculum should reflect the variety of disabilities.
· It should be a goal that more than 50% of the on-site staff and volunteer staff are people with disabilities.
· Delegates and staff should reflect the ethnic diversity of the state/region in which the forum is held.
· All volunteer staff must understand and support the concept of “disability culture” and “self-determination” in encouraging the youth delegates to establish their own personal and vocational goals. 
· Each YLF project site must be accessible, including communication access, physical access and accessibility of all program components.
· Primary on-site, volunteer and paid staff serving during the project must not include relatives of the delegates of the current project year.
· The planning and operational administration of an YLF project should be led by people with disabilities, especially YLF alumni when available.
· The California Model YLF written curriculum must provide the primary training components of any replicated project.  These five topics include:
 1) Principles of Leadership;
 2) The Experience of Disability;
 3) Technology and Resources to Reach My Goals;
 4) Living on My Own and Reaching My Career Goals; and
 5) Leading in My Community. The curriculum components may be modified or abbreviated to accommodate schedule requirements and/or the unique characteristics of a state, territory or community.
· Student participants cannot be personally charged fees to attend YLF.
· Any group planning to produce an YLF program must notify, in writing, recognition of YLF with the national association and concurrently send a written copy of their request to CCEPD and Friends of Californians with Disabilities, Inc. to inform them of their plans.

[bookmark: _Toc500842160]EXPECTATIONS 
CCEPD expects that the organization is a non-profit and would have experience working with students and youth with disabilities between the ages of 16-21 and providing reasonable accommodations to people with disabilities. In order to the use the YLF branding, the organization would need to use existing YLF criteria (noted above) for the annual and/or regional events.
The organization interested in YLF must also have youth protection measures in place that are outlined in a risk management plan addressing: education and training of staff; emergency incident reporting structures within the organization, as well as at the regional and statewide events; and health and safety responsibilities for all staff serving the events. Furthermore, employees, volunteers and subcontractors providing onsite services must have a background check, including criminal history information based on fingerprints obtained from the California Department of Justice (DOJ) and Federal Bureau of Investigation. Staff members cannot have any convictions under Penal Code§ 290. Organizations may be required to follow additional safety requirements depending upon where the event will be held (i.e. California State University, University of California or California Community College campuses).

[bookmark: _Toc500842161]SCHEDULE OF RFI EVENTS
The CCEPD will make every effort to adhere to the following schedule. If necessary, applicants will be notified of changes to the Schedule of RFI Events in the form of an addendum that will be posted to the DOR website.
	Event
	Responsible Party
	Due Date

	RFI Release Date
	CCEPD
	January 16, 2018

	Questions submitted to karl.ortega@dor.ca.gov
	Respondent
	January 23, 2018

	Teleconference for Live Questions and Answer Session. Call 888-807-4554, participant code: 3618347.
	CCEPD and Respondent
	January 30, 2018
3:00pm – 4:00pm

	DOR “Questions and Answers” Responses posted to DOR website 
	CCEPD
	February 6, 2018

	RFI Package Due
	Applicant
	March 16, 2018
2:00pm



[bookmark: _Toc500842162]SUBMISSION REQUIREMENTS
If your non-profit organization is interested in helping CCEPD shape future funding opportunities to conduct the YLF program, please include the following:

1. Complete the RFI Narrative Outline (Attachment A).
2. Provide an estimated budget cost for the entire statewide event and each regional event, including staffing (planning and onsite staff), curriculum preparation costs, presenter fees, facility costs, travel costs, reasonable accommodations budget, and all meals for youths and staff for the event. The cost estimates should include a cost per youth.
3. Outline of foreseeable challenges and opportunities for statewide and/or regional YLF events.

Submission of electronic applications must have the following wording on the subject line:  RFI #30631.
RFI packets must be in accessible formats. Further information on making documents accessible is available at the following website: California Department of Rehabilitation - Making Documents Accessible. 

This requirement applies to all elements submitted in either printed or electronic form. Elements submitted in a non-accessible format will be considered incomplete.

Required Documents from Organization:
1. Checklist
The Checklist (Attachment C) is to be used by the applicant to ensure all the required documents have been submitted.
2. Cover Sheet
3. Narrative Outline
The Narrative Outline (Attachment A), should include requested information as outlined below. The narrative shall be typed, single-spaced, 14 point Arial font, maximum 7 pages, excluding any supporting documentation.
4. Estimated Budget
[bookmark: _GoBack]Applications must be submitted electronically to the DOR by 2:00 pm, on Monday, March 16, 2018. Email address is Karl.Ortega@dor.ca.gov.
ATTACHMENT A – Narrative Outline
Narrative Outline
Using the format outlined below, applicants must respond, in narrative form, regarding the information requested and must not exceed seven pages. Additional documents will not be counted as part of the narrative page count. 
1. BUDGET
Provide a budget narrative which includes an estimated budget for statewide or regional events.
2. OPPORTUNITIES AND CHALLENGES
Provide a description in the narrative of the opportunities and challenges your organization perceives in conducting statewide, residential program and regional events. This can include partnerships, curriculum or other aspects identified. 



[bookmark: _Toc412457112][bookmark: _Toc412457117]ATTACHMENT B – COVER SHEET
[bookmark: _Toc412457113]Cover Sheet
 
1. Responding Organization: _______________________________________________________
Address _______________________________________________________
City___________________ County ___________ ZIP Code ___________ 
Tax ID Number _______________________________ 

4. Contact person for RFI response: 
Name _____________________________ 
Title _______________________________ 
Telephone ___________________________ Email_____________________
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ATTACHMENT C –CHECKLIST

Applicant Organization:
Contact Person:
Email Address:
Direct Telephone:
This checklist is to be used by the applicant to ensure all of the required documents have been submitted as detailed in the Submission Requirements section. 
	Description
	Check Here Once Completed

	Attachment A – Narrative Outline: Provide organization’s overview, estimated budget and budget narrative, and an overview of the opportunities and challenges of the concept presented.
	

	Attachment B - Cover Sheet: signed by authorized representative
	

	Attachment C – Checklist: Confirm all documents were submitted
	




