Department of Rehabilitation Traumatic Brain Needs Assessment Survey Subcommittee Minutes

MEETING MINUTES
Monday, October 28, 2019
Start Time: 3:06pm     End Time: 3:34pm

Location: Department of Rehabilitation
721 Capitol Mall, Room 407
Sacramento, CA 95814
 

TBI NEEDS ASSESSMENT Members (In-Person): None   

TBI NEEDS ASSESSMENT Members (on the Phone): Todd Higgins (Chair), Kim Baker, Charles (Chuck) Degeneffe, Susan Hansen, Stephanie Kolakowsky-Hayner, and Eric Williams (All are members of the public as their physical address was not posted)

TBI NEEDS ASSESSMENT Members Not Present: Lili Whitaker

DOR Staff: Tanya Thee and Victor Duron

Members of the Public (Phone): Joanna Mendoza from Central Coast Center for Independent Living

Members of the Public (In-Person): Dan Clark

1. Welcome and Introductions	
Chair Todd Higgins called meeting to order and a meeting quorum was established. 

2. Approve the August 22, 2019 Meeting Minutes (Act and Discuss)
Lead, Todd Higgins

Meeting minutes were approved by agreement because committee members who attended by phone did not notice their addresses in advance. Therefore, all members were considered as members of the public. 
	
3. Approve Needs Assessment Questions for Contact with Partner States
DOR staff member Tanya Thee

Committee members agreed on the following revised questions to ask the partner states in order to obtain an appropriate contact in each state for the committee to connect with.

· When did your state conduct its last needs assessment?
· What other programs and organizations did you collaborate with to complete the needs assessment?
· How was the needs assessment funded?
· Do you have a needs assessment tool you can share with us?
· What modalities were used to collect the data, paper survey, on-line survey, face-to-face interviews etc.?
· Were surveys offered in different languages?
· What methods did you use to access hard to reach communities: underrepresented racial and ethnic communities; rural; Veterans; homeless; incarcerated; etc?

4. Discuss the TBI Project Tracking Tool
DOR staff member Tanya Thee

The committee agreed on the final version of the tracking tool and it will be updated prior to each meeting and posted to the internet for public viewing, as well as sent to all committee members to keep everyone informed and up to date on the progress of the committee. Todd Higgins would like to add a mission and vision statement to the project tracking tool.

5. Discuss Subcommittee Next Steps
Lead, Todd Higgins

i) DOR staff will send the committee members contacts for partner states by November 1, 2019.
ii) DOR staff will send the final version of the project tracker tool to committee members by November 1, 2019.
iii) Committee members will send DOR staff notes and information received from the partner states by November 29, 2019.
iv) Committee members will send DOR staff their personal project tracker tool by November 29, 2019.
v) Committee members will contact their respective partner states and provide feedback at the next committee meeting on December 3, 2019.
vi) Next sub-committee meeting set for December 3, 2019 at 1:00pm.

6. Public Comment
[bookmark: _GoBack]Dan Clark loves the questions being asked of the partner states and suggested we use the information as we get it since it can take a long time to connect with other states and obtain information. Dan Clark also suggested focusing on rural communities and service delivery. Dan Clark and JoAnn Mendoza would also like to see the project tracker tool the committee is using. JoAnn Mendoza suggests offering a variety of materials for those with different disabilities.

7. Adjournment
Susan Hansen motioned to adjourn, and the motion was seconded by Stephanie Kolakowsky-Hayner; meeting adjourned. 
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