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MEETING NOTICE AND AGENDA
Monday, October 28, 2019
3:00 pm – 4:00 pm
Location: Department of Rehabilitation
721 Capitol Mall, Room 407
Sacramento, CA 95814
 
TELECONFERENCE INFORMATION
Teleconference: (866) 725-1892 
Participant Passcode: 4204052#

To access the California Relay Service (CRS), dial 711 to be connected and provide teleconference details to operator.

1. Welcome and Introductions	
Lead, Todd Higgins 

2. Review and Discuss the August 22, 2019 Meeting Minutes 
Lead, Todd Higgins 

3. Approve Needs Assessments Questions for Contact with Partner States
Lead: Todd Higgins
· When did your state conduct its last needs assessment?
· What other programs and organizations did you collaborate with to complete the needs assessment?
· How was the needs assessment funded?
· Do you have a needs assessment tool you can share with us?
· What modalities were used to collect the data, paper survey, on-line survey, face-to-face interviews etc.?
· Were surveys offered in different languages?
· What methods did you use to access hard to reach communities: underrepresented racial and ethnic communities; rural; Veterans; homeless; incarcerated; etc?


4. Discuss the TBI Project Tracking Tool
Tanya Thee, TBI staff
a) Discuss current format and identify what works and what does not work
b) Discuss additional information members would like to capture on tracking tool

5. Discuss Subcommittee Next Steps:
Lead, Todd Higgins

a) Agree on the final project plan format
b) Setup a target date to allow TBI staff to send information to ACL and identify points of contacts for advisory members to follow-up with 
c) Setup next subcommittee meeting

6. Public Comment

7. Adjournment

*Please note that the meeting will adjourn upon completion of agenda.
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