Department of Rehabilitation Traumatic Brain Needs Assessment Survey Subcommittee Minutes

MEETING MINUTES
Monday, March 9, 2020 
Start Time: 2:34pm     End Time: 3:08pm

Location: Department of Rehabilitation
721 Capitol Mall, Room 407
Sacramento, CA 95814
 

TBI NEEDS ASSESSMENT Members (In-Person): None   

TBI NEEDS ASSESSMENT Members (on the Phone): Todd Higgins (Chair), Dr. Charles (Chuck) Degeneffe, Susan Hansen, Dr. Stephanie Kolakowsky-Hayner and Eric Williams (All are members of the public as their physical address was not posted)

TBI NEEDS ASSESSMENT Members Not Present: Lili Whittaker and Kim Baker

DOR Staff: Tanya Thee 

Members of the Public (Phone): None

Members of the Public (In-Person): None

1. Welcome and Introductions	
Lead, Todd Higgins called meeting to order and a meeting quorum was established. 

2. Approve the February 10, 2020 Meeting Minutes (Act and Discuss)
Motion was made by Dr. Stephanie Kolakowsky-Hayner and second motion by Susan Hansen, all members agreed to accept the February meeting minutes. 

Meeting minutes were approved by agreement because committee members who attended by phone did not notice their addresses in advance. Therefore, all members were considered as members of the public. 
	
3. Discuss the Status of the Partner State Contacts and Summaries
Lead, Todd Higgins began the discussion on summaries by asking for comments on key items and what worked or didn’t work. Looking for key items based on summaries to share with entire board, and what key questions to ask. Some of the items suggested as follows:

· Use the global summaries we have of four states.
· Find out what it takes to distribute services.
· Dedicated funding source for needs assessment as is not including in our grant.
· Who can we partner with to assist with a needs assessment?
· Finding a University was mentioned as a potential partner. 
· Subcommittee members will come up with questions to present to full board.  
· They will be based on survivors, caregivers, and providers, three separate surveys.
· Each member will come up with a set of questions, based on domains such as employment, family care giving, etc.
· Dr. Stephanie Kolakowsky-Hayner will receive the questions and combine into one set of questions to be submitted to the board members.  
· Questions should be submitted by April 13th, and final questions to board to be submitted on June 1st.

4. Review the TBI Project Tracking Tool.
DOR, Tanya Thee gave a brief update on tracking tool.  No questions or comments.

5. TBI Advisor Board Meeting on March 20, 2020
Lead, Todd Higgins 
This item was discussed as part of the Partner State Contacts and Summaries

6. Discuss Subcommittee Next Steps
Lead, Todd Higgins
Discussion on partnership and commitments to less advantaged communities.   Looking at National Registry. Santa Clara Valley Medical Center was mentioned.

7. Public Comment
None

8. Adjournment
Susan Hansen motioned to adjourn, and the motion was seconded by Dr. Stephanie Kolakowsky-Hayner.  Meeting adjourned at 3:08 p.m.
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