Department of Rehabilitation Traumatic Brain Needs Assessment Survey Subcommittee Minutes

MEETING MINUTES
Monday, May 11, 2020 
Meeting by Teleconference Only

TBI NEEDS ASSESSMENT Members (In-Person): None   

TBI NEEDS ASSESSMENT Members (Video): Todd Higgins (Chair), Dr. Charles (Chuck) Degeneffe, Susan Hansen, Kim Baker and Lili Whittaker

TBI NEEDS ASSESSMENT Members Not Present: Eric Williams and Dr. Stephanie Kolakowsky-Hayner

DOR Staff: Tanya Thee 

Members of the Public (Video) Vincent Martine and Jerry Chen

Members of the Public (In-Person): None

1. Welcome and Introductions	
Lead, Todd Higgins called meeting to order at 2:35pm

2. Approve the April 13, 2020 Meeting Minutes (Act and Discuss)
All members agreed to accept the February meeting minutes by consensus. 
	
3. Discuss the Status of TBI Needs Assessment Survey Questions Provided by Dr. Stephanie Kolakowsky-Hayner

Dr. Kolakowsky-Hayner did not join meeting so this was tabled for later.
TBI Model Data Base was mentioned by member.

4. Review the TBI Project Tracking Tool.
DOR, Tanya Thee has no new information.  No questions or comments.

5. TBI Advisor Board Meeting end of June 2020
Lead Todd Higgins:  Next meeting will be June 22 and invite will go out this week. Will be looking for potential consultant, to provide assistance to our project.  Suggestion about San Diego having some expertise on interested parties to apply. To start the process, we would need to send out a Request for Proposal (RFP). Anyone with any contact would have to recuse themselves. Everyone will reach out to their contact states to see about an RFP and see if partners have any RFP that can be shared with us. Have ready by June 8, meeting, by Thursday the 4th.

6. Discuss Subcommittee Next Steps
Lead, Todd Higgins
· Stephanie will send questions to Tanya by June 2nd
· Everyone will reach out to partners for RFPs
· We will add time agenda
· Using Masters or PHD program as a source
· Jerry Chen will be sending Tanya resume

7. Public Comment: No public comment

8. Adjournment
[bookmark: _GoBack]Motion to adjourn by Susan at 3:03 pm and second from Dr. Charles Degeneffe
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